CADMUS

INTERNATIONAL SCHOOL
Duhok - Kurdistan, Iraq

Dear Parents/Guardians,

After 18 months of students being at home, it is understandable that they will need a lot
of support from the community to get back into their normal routines - with their
academic work and general behavior at school.

In order to create an environment where all students can learn, it is important for all
students to be responsible, respectful and safe. We need your support as parents to
achieve this goal, advising your children on some points while at home, and to help us
guide them on the track.

Being Respectful
- Students should show equal respect to all staff at school, regardless of their position,

whether they be teachers, supervisors, cleaners, drivers or senior administrative staff.

- They must follow the instructions of teachers, supervisors and support staff.

- Students show respect by asking before handling others’ possessions, but more
importantly, by respecting others’ personal space. This is an important life lesson to
learn.

- Itis important to be polite and courteous at all times, and to show respect by listening
when others talk.

- Finally, greeting others (staff and students) every day show how polite, positive and
respectful a student is.

- Students must treat others the way they wish to be treated, and we must always remind
them to be considerate and kind to others.

Being Responsible

- Parents can support their children by checking that their daily review and/or homework is
completed — this helps them to create healthy study habits.

- Students must develop a routine where they arrive on time, wear the appropriate clothing,
come to school prepared, have all the needed supplies and take pride in their work.

- They must take care of their possessions and treat the possessions of others with respect.

Being Safe
- Students must clean up after themselves and throw away garbage in the appropriate

containers.

- They should follow the guidelines for appropriate use of technology (and the time spent
at home on non-academic screen time should be limited).

- Students should respect the school facilities and help to keep it clean and in a good
condition, and should make sure that they leave bathrooms in a state that they would like
to find it in.
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- All students must wear masks while on buses and on campus to protect themselves and
other students/staff.

Overall, we need to work together to create a school culture where students actively
participate in taking care of their peers and surroundings, and where they act in a
manner becoming the young, promising students they are.

We thank you for your support in this matter and appreciate working with you as
parents towards a common goal.

Regards,
School Administration

Rules/Procedures
Rules and procedures are established to keep your child safe and to ensure that the
environment is conducive to their social and academic growth. Please read and ask
your child to follow the procedures given below.

1. Uniform. Come to school in complete regular uniform every day. This applies
too, when the child may come on a Saturday for makeup, retake or external
exams.

2. Personal Appearance: Hair:

Boys must keep their hair neat and short. No ponytails or hair buns will be
allowed for boys. The school will also not allow undercuts or shaved designs into
the haircut or eyebrows.

Girls need to keep their hair neat and tied back, off their face. Unnatural hair
colors are not allowed.

3. Makeup/jewelry: For safety, avoid long nails and dangling jewelry. Small ear
posts are acceptable. Face should be clear of any sort of makeup.

4. Buses: Under no circumstances the child will be allowed to ride another bus or
have a friend ride with them. (Students who miss the bus will be picked up by
parents)

5. If there is any change of house location the school should be informed 2
weeks ahead of desired change. Please note despite notice bus seats may not
be available.

6. The morning bus cannot wait for the children more than 1 minute. So please
make sure the child is ready on time Otherwise the parent will be responsible to
bring the child to school.

7. If for any reason the parent decides to pick the child after school, the school
should be notified by 12:00 noon.

8. Names should be written on all belongings: the uniform, books etc. So that they
can be traced and returned.



9. PE lessons are mandatory. Students should attend and participate in PE lessons
unless they have a medical note provided by the school doctor.

10. In the event a student is tardy, except those commuting by bus, he/she will need to
wait 7-10 minutes before they may enter the class with a late note. Chronic
tardiness may lead to being kept out for lesson one and/or after school detention.

11. Mobiles and all electronics are prohibited in school and on the bus. If found
in student possession, the phones will be confiscated till the end of the year. In
case of emergency, school phone may be used to call.

12. Parents will be charged if the child vandalizes or damages school property.

13. According to the school rules whenever infractions exceed a certain number,
consequences will be applied starting by (lunchtime detention, afterschool
detention, weekend detention, suspension). Parents will need to pick the child
after school or on Saturdays.

14. Bullying, fighting, using bad words, cheating, stealing are serious incidents and
serious consequences will be meted out.

15. Students may not leave school early except in the event of emergency.

16. Students are cautioned against bringing expensive items. The school will not be
responsible in the event of theft
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